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Introduction  

 

Bionic Contest  allows you to manage prize allocation for the various contests across 

your radio station(s). It also seamlessly integrates with your Bionic Studio system to 

allow you to create a nd track Liners for talent to read on air. The program is easy to 

use and makes things simple for on -air teams to manage as well as providing the 

necessary controls for the teams who are in charge of coordinating prizes.  

You can use Bionic Con test  to:  

- Awar d cash prizes ¹ either as one -off prizes  nq »`bbtltk`snqr¼+ vgdre funds 

increase each day or week.  

- Award physical prizes, such as concert tickets or station t -shirts . 

- @kknv oqnfq`lld sd`lr sn `v`qc ronms`mdntr+ »`c-gnb¼ oqhydr+ rtbg as 

freshly -signed CDs.  

- Run draws linked to phone and text syst ems. 

- Create liners and track when they are read on -air. 

- Prepare contests weeks in advance, including preparing liners for voice -

tracking talent.  

- Have an overview of which administration tasks s till need to be done.  

- Easily keep track of prizes which need to  be sent to listeners.  

- Log details of winners in the main studio phone and text -in system, so 

frequent winners can be identified in advance.  

 

The system has two key parts: the Management module  (used by sales and pro mo 

managers and admin teams who look aft er prize dispatch) and the Studio module  

(used by production and on -air talent to keep track of liners and contest winners 

during their show).  
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MANAGEMENT MODULE  

 

 

STUDIO MODULE  
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Workflow overview  

 

1. Before the system 

is first used, the 

Bionic Cont est  

Administrator sets 

up  the first 

information on 

competition 

campaigns 

'»Bnmsdrsr¼( `mc sgd

prizes available in 

each campaign 

'»Oqhydr¼(- Sgd

administrator also 

adds any generic 

prizes that 

pro gramme teams  

are allowed  to award at any time, such as station pens, t -shirts or mugs.  In 

`cchshnm+ sgd `clhmhrsq`snq l`x rds to sdlok`sd »bnmfq`stk`shnmr nm vhmmhmf ¼

letters and e -mails if they wish.  

 

CONTEST BEING CREATED ¹ MANAGEMENT MODULE  
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2. For each Contest, 

additional Liners 

may be written , 

along with a 

minimum nu mber of 

reads on -air. 

Different Liners can be 

written for thos e who are 

presenting the show 

running the competition, as 

well as those who are on 

other programmes and are 

teasing the hq bnkkd`ftdr¼

contest.  

It is also possible to writ e 

Liners which tease a C nmsdrs sg`s hr ctd sn adfhm hm ` edv c`xr¼ shld- 

3. The Contest  and 

related Liners are 

then scheduled  into 

a flexible diary.  

(Liners may also b e written 

without being connected 

to a Contest - e.g. for 

voice -track sponsored 

promotions  for customers 

or in -hou se promotion for a new on -air show).  

  

LINER WRITTEN ¹ MANAGEMENT MODULE  

PRIZES SCHEDULED ¹ MANAGEMENT MODULE  
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4. The programme 

teams log  in to the 

Studio module  

'»Ahnmhb Rstchn¼(+

select the relevant 

tab and then slot in 

the Liners and 

Contests as 

requested.  

 

5. For Contests, once a 

winner  has been 

selecte d, the 

programme teams  

capture a few short 

pieces of 

information.  

 

 

 

  

INFORMATION READ ON AIR ¹ STUDIO MODULE  

PRIZE ASSIGNED ¹ STUDIO MODULE  
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6. The promo t eam can 

then see who needs to 

be sent a prize  on the 

Management module, 

and can send a 

congratulations letter 

or e -mail, or contact 

the winner for more 

information, as 

needed.  

If any informati on has been 

forgotten during the 

process, it is easy to add late r 

on ¹ for example, a missing postcode, or an  update to the information about extra 

prizes. It is even possible for a programme team to create a competition during their 

show, if local editori al rules allow!  

 

Tip!  It is possible to use Bionic Contest  with  just the Management module 

alone - for examp le, for text -based Contests run on the website which the on -

air teams do not need to administer.  

 

  

PRIZE SENT ¹ MANAGE MENT MODULE  
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Management module  

 

MANA GEMENT MODULE  

 

Overview  

 

The Management module  is where most of the work of setting up  and administering 

Contests is done.  

Users follow the link they have been given and enter their user name and password 1. 

 
1 NB: The following screenshots show what Administrators will s ee. Some users will have restricted access, and 

therefore vnm¼s g`ud dudqx noshnm `u`hkable when they log in. See Setting up new users on the system  below for more 

information.  
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LOGIN SCREEN 

Xnt vhkk ad knffdc hmsn sgd »GnldRbqddm¼+ vghbg fhudr `m overview of one stati on. 

 

HOME  SCREEN 

Bkhbj sgd »Sq`mrlhssdq¼ icon to see a dashboard of all the different stations connected 

to your account.  

 

TRANSMITTER ICON 
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STATIONS DASHBOARD  

The Stations  dashboard is where individual users  can be set up and give s managers a 

useful overview of the status of Contests at each station.  

 

Sgd »Contests ¼ o`fd hr vgdqd Bnmsdrsr `qd bqd`sdc- Bnmsdrsr l`x g`ud lnqd sg`m

one Prize (e.g. winning concert tickets for L ondon, Sydney and New York).  

 

CONTESTS PAGE 
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Sgd »Prize¼ oage is where prizes are created, either available to a specific  contest or in 

the general prize pool for a station or group of stations. For example, tickets for 

Sydney, tickets for London or a rad io station mug or t -shirt  

 

 

PRIZE PAGE 

 

More information o n setting up Contests and assigning Prizes can be found below.  

 

Sgd »Liners¼ o`fd hr vgdqd Khmdqr `mc oqnlnr `qd vqhssdm- Sgdrd b`m dhsgdq ad khmjdc

to Contests, or stand alone (e.g. for managing v oice -tracked links for a sponsored 

show).  

It is possible t o assign a minimum number of reads and keep track of how many o f 

these have been done on this page.  



 
 
 

Page 15 of 311 
 

 

LINERS PAGE 

 

Lnqd hmenql`shnm b`m ad entmc hm sgd »Creating a Liner ¼ rdbshnm adknv- 

 

Sgd »Schedule¼ oage is for scheduling C ontests and Liners. The Schedule drives which 

information is av ailable to the On -Air team at what time, so that the correct Liners 

and Prizes are assigned.  (It is also possible for on -air teams to look at the future 

schedule, for exa mple, if they are pre -recording their show).  
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SCHEDULES PAGE 

 

More information can b d entmc hm sgd »Scheduling a Contest ¼ `mc »Scheduling a Liner ¼

sections below.  

 

The Draw  page allows you to have an overview of all  the Contests that have entrants 

ready to be selected in a Draw . This could either be to win a prize, or to be selected 

to take part in a contest on -air. 

 

Users in the studio can also see entrants allocated in a draw.  
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DRAW PAGE 

 

For more information, se d »Selecting entrants using a ran dom draw ¼ `mc »Selecting a 

listener from a Draw ¼below.  

 

Sgd »Winners¼ o`fd `kknvr xnt sn l`m`fd Vhmmdqr+ g`ud `m nudquhdv ne oqhydr rshkk to 

be allocated, and m anually add a Winner if the details were accidentally missed 

du ring the programme.  
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WINNERS PAGE 

 

More information can be found on managing winners later on in this manual.  

 

 

Setting up new users on the system  

 

You will need to hav e the correct permissio ns to add a new user to the Management 

module.  

There are differ ent categories of user, who are able to do different things on the 

system.  

Administrator  ¹ Administrators can do everything across multiple stations (adding 

new Admins, a dding new users at all levels, creating competitions, setting prize fund 

atcfdsrÄ(- 

Station Manager  ¹ As Administrator, but only for a specific station or g roup of 

stations.  

Producer  -  As Station Manager, but does not  have the right to create users, creat e or 

edit template lett ers, unassign winners, create or edit contests, prizes or liner s. 

Presenter  - As Dispatcher but is also able to assign prizes to winn ers. 
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Dispatcher  ¹ This is designed for team assistants who have to send out prizes. 

Dispatchers can view and update informa shnm nm oqhyd rs`str+ `ldmc vhmmdqr¼

addresses and so on, but n ot assign prizes. They have view -only for the rest of the 

system.  

View er ¹ View only, no options to edit. This could be useful if you are displaying the 

prize dashboard o n a monitoring screen i n the office, for example.  

 

It is possible to give users permi ssions across multiple stations at once, by using the 

»Rs`shnm Fqnto¼feature.  

 

To add a new user, make sure you have the correct user permissions to add new 

people. Log into Bioni c Contest  and  oqdrr sgd »Sq`mrlhssdq¼ hbnm sn fn sn sgd »Rs`shnm

Nudquhdv¼ rbreen.  

 

 

Bkhbj sgd »Sq`mrlhssdq¼ hbnm sn rdd ` c`rgan`qc ne `kk sgddifferent stations connected 

to your account.  

 

TRANSMITTER ICON 
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Rdkdbs sgd »Rhsd Trdqr¼ hbnm hm sgd»Rdsshmfr¼ rdbshnm- 

 

 

STATIONS DASHBOARD  

 

CLICK ON THE »SITE USERS¼ ICON TO ADD A NE W USER 
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You will be taken to the User overview page.  

 

Click on sgd »@cc trdq¼ hbnm- 

 

 

ADD USER 

 

 

ADD USER ICON 

 

NB: You need to click on the + part of the icon rather  than the part with th e user 

wearing headphones.  

 

Ehkk hm sgd trdq cds`hkr `mc oqdrr »Qdfhrsdq¼- 
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REGISTERING A NEW USER 

 

Once the User has been created, a second dialog box will appear. This is the place in 

which you assign permissions.  
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USER PERMISSIONS DIALOG 

 

To create a rxrsdl @clhmhrsq`snq+ oqdrr sgd »@cc¼ atssnm mdws sn sgd »Rs`shnn Wide 

@clhm¼ noshnm 'lnrs trdqr vhkknot  be Admins).  

 

To give users permissions at a single station, or across a group of stations, select their 

station, permission leve l and stat ion group (i f relevant) from the drop -down menus 

`mc sgdm oqdrr »@cc¼- 
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You will see which access levels the User has been granted at the bottom of the 

screen.  

 

USER DIALOG ¹ PERMISSIONS ADDED 

 

Once you have added the correct access levels, pres r »Toc`sd¼ to save the  settings.  

 

Xnt b`m uhdv nq `citrs `mx trdq¼r odqlhrrhnmr `s `mx time by clicking on their name 

on the User Overview screen.  
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UPDATING A USER 

 

Hs hr `krn onrrhakd sn bg`mfd rnldnmd¼r o`rrvnqc hm sgd Trdq rdsshmfr 'd-f- he sgdx

have forgotten it) and also  sn knbj `m `bbntms- Sghr »Knbj¼ noshnm hr trt`kkx trdc vgdm

a member of staff has left the station, but you still need the details of which prizes 

they sent out for an audit trail 2. 

 
2 Sghr hr vgx sgdqd hr mn noshnm sn »cdkdsd¼ trers, as the audit trail would be lost in this case.  
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UPDATING PASSWORD AND LOCKING OPTIONS  
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Setti ng up template letters,  e-mails and SMS alerts  

 

You can set up templates for e -mails an d letters to send to competition winners. This 

saves the prize dispatcher from having to write very similar information over and 

over again.  

You can have different templ ates for prizes which w ill be posted to the winner 

immediately, prizes that will be sen t at a later date, prizes that need collecting and 

prizes that have a special code to redeem. The options are only limited by your 

imagination!  

The prize dispatcher is ab le to adjust the autom atically created e -mail or letter 

before it is sent to the winne r, in case any specific details need to be added or 

removed.  

To set up a template letter or e -mail, you will need to have access rights to view and 

dchs sgd »Rs`shnmr Nudquhdv¼ o`fd- 

To access sghr+ oqdrr sgd »sq`mrlhssdq¼ hbnm- 

 

 

TRANSMITTER ICON 

 

Then sdkdbs sgd »Oqhyd kdssdq sdlok`sdr¼ hbnm- 
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PRIZE LETTER TEMPLATES SELECTED 

 

Xnt vhkk fn sn sgd »Sdlok`sdr¼ rbqddm- Oqdrr sgd »@cc mdv sdlok`sd¼ noshon (NB you 

will need t o press the + part of the icon, not the pencil part).  

 

 

ADD NEW TEMPLATE  

 

Begin creat ing your template letter. You can base it on an existing template, or start 

from scratch.  
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Name the template something which is easy to understand ¹ d-f- »Bnkkdbs oqhydfrom 

rs`shnm¼+ nq »Oqhyd onrsdc sn khrsdmdq hlldch`sdkx¼- 

Xnt cnm¼s g`ud sn create spe cial templates for each competition unless you want to 

(or the rules for collecting the prize are especially complex).  

 

OVERVIEW OF THE TEMPLATE BUILDER  

Hs¼r onrrhakd sn drag in automatic tex t by clicking the blue text on the right -hand 

side. For example,  sn adfhm sgd kdssdq ax r`xhmf gh sn sgd vhmmdq+ vqhsd »Gh¼ `mc sgdm

click the blue $WinnerName$ text. The finished letter will then automatically display 

»Gh Ingm¼ 'nq vhatever the winner is called). Make sure you add spaces and 

punctuation as normal (e.g - »Gh #VhmmdqM`ld# ¼+ mns Gh#VhmmdqM`ld# vhsg mn f`o(- 
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COMPLETE TEMPLATE LETTER 

 

Nmbd xnt `qd g`oox vhsg xntq sdlok`sd+ oqdrr »Bqd`sd¼ sn r`ud hs- 

 

If you need to adju st your template, simp ly press its name on the Templates 

Overview screen.  
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TEMPLATE LETTER SELECTED 

 

To find out how to send a template letter, e -mail or SMS text to a winner, see 

»Dispatching a prize ¼ adknv- 

 

Adding Prizes  

 

As well as Prizes li nked to Contests, you can add Prizes that show teams are free to  

allocate at any time. This could be the contents of your prize cupboard ¹ e.g. station 

t -shirts, mugs, CDs and so on.  

 

Prizes can be assigned to a Contest or available t o any contest in the s tation or 

group of stations.  

 

To add a new Priz d+ fn sn sgd »Oqhyd¼ uhdv9 
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PRIZE VIEW 

 

Sgd bkhbj nm sgd »@cc Oqhyd¼ hbnm- MA9You will need to click on the + part of the icon, 

not the gift picture . 

 

 

ADD PRIZE ICON  
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PRIZE DETAILS 

 

Fill in the prize details . Remember that the name and description may be used in 

te mplate letters sent to winners, so try to write something which is easy to 

understand.  

 

A prize value  can be assigned if desired (optional).  

 

It is also possible to fill in a barcode  number if  you have prizes which are scanned 

before dispatch. If the barco de is unique to each prize then please use the serial 

mtladq entmc nm sgd »Hsdlr¼ s`a nmbd sgd Oqhyd qdbnqc g`r addm bqd`sdc- 
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Sgd »deadline ¼ noshnm hr enq oqhydr vghbg lust be sent before a c ertain date (e.g. 

concert tickets).  

 

»Available to ¼ `kknvr xnt so select a station (default) or a specific competition with 

which to link the prize.  

 

Quantity  ¹ how many items you have. This can always be updated later if you receive 

more stock.  

Supplier ¹ where the prize was sourced from,  in case of any questions, or  if you need 

to add more stock.  

 

Tip! If you have a prize which comes in different sizes or colours, create a 

different entry for each type. E.g. T -Shirt Small, T -Shirt M edium, T -Shirt Large, 

or Mug ¹ White, Mug ¹ Black. This m akes it much easier when the prizes are 

assigned and dispatched later on.  
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PRIZE DETAILS COMPLETED 

 

Nmbd xnt `qd g`oox vhsg `kk sgd cds`hkr+ oqdrr sgd »Bqd`sd¼ atssnm sn r`ud- 

 

Your prize will the n appear in the Prize list. 
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PRIZE LIST WITH NEW PRIZE 

 

Once the Prize has been creat ed, it is possible to update it with more information.  

To do this, select the prize in the list and click its name.  

A dialog box with four tabs will appear:  
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UPDATE PRIZE INFORMATION  

 

Sgd »Cds`hkr¼ s`a `kknvr xnt snupload a photograph of the item, amend  any details 

about its name and description, or delete the item if it was added by mistake.  

 

Sgd »Hsdlr¼ s`a `kknvr xnt sn rdd he sgd oqhyd g`r addm `rrhfmdc sn ` bdqs`hm time slot 

for giveawa y, or if it has been won. You can also add individual serial num bers . (We 

recommend adding these when dispatching the prizes - e.g. if giving away tablets or 

phones).  
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ITEMS TAB 

 

In the example above, the prize has not yet been sche duled to a specific sl ot. 

However as this prize is available to any contest in the sta shnm hs b`m ad `rrhfmdc »`c

gnb¼ eqnl Ahnmhb Rstchn- 

 

Sgd »Rsnbj¼ s`a `kknvr trdqr vhsg sgd bnqqdbs odqlhrrhnmr sn `cc nq qdlnud `u`hk`akd

quantities (for example, if you  get a new delivery).  
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STOCK TAB 

 

Sgd »Ghrsnqx¼ s`a hr trdetk enq sdbgmhb`k sd`lr `md audit purposes.  The audit trail 

makes it harder for people to steal prizes as even if they reduce the stock, it will still 

show that action on this tab.  

 

 

HISTORY TAB 
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Creating a Contest  

 

»Contests ¼ `qd sgd v`x sg`sBionic Contest  looks after comp dshshnmr- @ »Bnmsdrs¼ b`m

be a competition with one prize that is given away in a specific show  (e.g. a car), a 

competition that runs in a regular schedule  'd-f- »Vhm Eqhc`x Mhfgs Chmmdq¼(+ `

com petition  which has several different prizes on the same theme  (e.g. concert 

tickets for Auckland, London or  Mdv Xnqj( nq `m »accumulator ¼¹ where the prize pool 

gets bigger the longer the competition runs (e.g. day one ¹ win a mug.  Day two ¹ win 

a mug plus  a t -shirt. Day three ¹ win a mug, t -shirt and a ride in a he khbnosdqÄ(- 

 

It is also possible to create competitions which involve cash prizes  ¹ either as a one -

off amount, or as an accumulator / rollover contest, where the prize f und increases 

each day th at the c orrect answer is not given. Once won the cash prize w ill start 

again if there are sufficient funds.  

 

Bionic Contest  also lets you manage multiple entrants to the Contest, by allowing 

contestants to be selected using a random draw . If this is somet hing you wish to 

include in your competition, then please `krn rdd sgd `cchshnm`k rsdor hm »Selecting 

entrants using a random draw ¼ adknv- 

 

The steps for creating a Contest are similar, no matter t he Contest type.  

 

The workf low i s usually: 1) Create  the Contest; 2) Assign prizes  to  the Contest (if 

relevant), 3) Create Liners  promoting the contest (optional), 4) Schedule  the 

Contest and Liners ready for use on -air. 

 

This section will demonstrate the  common pieces of informatio n tha t need to be 

completed to create Contests ¹ further d etails for each Contest type can be found 

hm »Creating a Contest ¹ Cash¼+ »Creating a Contest ¹ Cash Accumula tor¼+ »Creating a 

Contest ¹ non -cash Prize¼ `mc »Creating a Contest ¹ non -cash Prize Accumulator ¼

below.  
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Ehqrs+ rs`qs ax fnhmf sn sgd »Bnmsdrsr¼ o`fd- 

 

 

CONTESTS PAGE 

 

To add a new Contest, c khbj sgd »Oqhyd¼ hbnm- 

 

 

PRIZE ICON  

MA9 Xnt mddc sn oqdrr sgd »oktr¼ o`qs+ mns sgd »bto¼ o`qs ne sgd hl`fd- 
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SELECT PRIZE ICON 

 

A dialog box appears.  
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CREATE CONTEST DIALOG BOX  

 

Name  ¹ give the Contest a name that is easy to understand.  

Type  ¹ select the Contest type from the dr op -down menu (see sections below for 

more information).  

Start date and  End Date  ¹ if the Contest is running in a specific time period, set that 

information, he re. Contests can also be set to start and end at a specific time of t he 

day. 

Sponsor Details  ¹ add information about who is sponsoring the Contest here.  

Mechanic Details  ¹ explain how the Contest is run. E.g. entrants register on a website 

and then 5 peopl e a day are selected to hear the mystery sound.  
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Script Details  ¹ wri te an outline for the Presen ter to read on -air, including the rules 

and any terms and conditions that entrants need to follow. The formatting of the 

script can be adjusted in the row abov e (e.g. font, size, bold). Links to external 

websites may also be inc luded by highlighting the te ws `mc rdkdbshmf sgd »khmj¼ hbnm- 

 

LINK ICON  

 

Tip! The tews sg`s hr vqhssdm hm sgd »Rbqhos Cds`hkr¼ anw vhkk `ood`q nm sgd chrok`x

in the studio when the comp etition is run.  

 

 

COMPLETED CONTEST INFO  
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Oqdrr »Bqd`sd¼ sn r`ud sgdContest details.  

 

See below for additional steps for each Contest type . 

 

Once a Contes t has been created, it is possible to add more information.  

 

Find the Contest on the Contests screen.  

 

 

CONTEST SELECTED 

 

Press to open the Contest Dialog  
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CONTEST DETAILS TAB 

 

Sgd »Cds`hkr¼ s`aallows you to update the Contest information, including th e 

rs`qs.dmc c`sdr `mc sgd rbqhos enq sgd Oqdrdmsdq- Oqdrr »R`ud¼ sn jddo `mx bg`mfdr- 

 

It is also possible to Delete the contest, if it has been created in error.  

 

Sgd »Kntcrod`jdq¼ hbnm `bsr `r ` rhortcut for creating Liners for this contest.  

 

LOUDSPEAKER ICON 
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Tip! It is a good idea to get in the habit of creating your Liners at the same 

time a s creating the Contest, to ensure everything is ready when the teams 

run the competition on -air. 

 

For mor d hmenql`shnm+ rdd sgd »Creat ing a Liner ¼ rdbshnm adknv- 

 

Sgd »Cq`vr¼ s`a `kknvr xnt sn dm`akd ` ognmd nq sdws-entry dra w for the Contest.  

 

 

CONTEST DRAWS TAB 

 

Enq etqsgdq cds`hkr+ rdd sgd »Selecting entrants using a random draw ¼ rdbshnm adknv- 

 

»Ghrsnqx¼ rgnvr hmenql`shnm vghbg hr trdetk enq `tchs `mc sdbgmhb`k rtoonqs- 
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CONTEST HISTORY TAB 

Creating a Contest ¹ Cash 

 

To create a Contest with a cash prize, follow th d rsdor hm »Creating a Contest ¼ `anud+

but this time, s dkdbs »B`rg¼ eqnl sgd cqno-down menu.  

 

 

 

@ »L`w Oqhyd Etmc¼ ehdkc vhkkappear. Enter the maximum amount of cash the Contest 

is allowed to give away overall, here.  

Tip! If your competition has one p rize of $100, put $100 in this box. However, if 

you are gi ving away 5 x $100 prizes, you need to put $500 in this box, as that is 

the total cash fund available to the Contest as a whole.  
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Complete the rest of the Contest details `r mnql`k `mc oqdrr »Bqd`sd¼. 

 

 

CASH PRIZE CONTEST DETAILS 

 

You can check and amend t he Contest details by clicking on its name in the Contests 

List. There a re no additional steps to add, as the cash prize is decided when initially 

setting up the Cash Con test.  

 

Tip! It is worth chec king the Cash amount is correct, as the Contest will not 

work correctly on -air if the correct amount has not be assigned.  
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CASH CONTEST SELECTED IN LIST 

 

CHECKING THE PRIZE FUND AMOUNT  

 

He sgd »L`w Oqhyd Etmc¼ `lntms g`r addn entered incorrectly, follo v »Adjusting the 

Max Prize F und amount ¼ adknv- 
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Creating a Contest ¹ Cash Accumulator  

 

A Cash Accumulator is a contest where the prize fund increases each day.  

Bqd`sd sgd Bnmsdrs enkknvhmf sgd »Creating a Contest ¼ rsdor `anud+ ats sghr shld+

rdkdbs »B`rg @bbtltk`snq¼ eqnl sgd cqno-down menu.  

 

SELECT CASH ACCUMULATOR 

Fill in the Cash Accumulator details.  

Max Prize Fund  ¹ the maximum amount of prize money allocated to t his Contest.  

Start Amount  ¹ t he initial prize amoun t. 

Increment  ¹ how much is added eac h day if the prize is not won.  

Tip! If a prize  is won, the Cash Accumulator Contest will reset using the Start 

Amount and Increments set if a) the Contest dates are stil l valid and b) there 

is still  money available in the Prize Fund.  
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CASH ACCUMULATOR CON TEST 

 

Oqdrr »Bqd`sd¼ sn r`ud sgdContest.  

 

You can check the information and make the competition a random draw entry by 

clicking the Contest name on the Contest Page.  
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CONTEST SELECTED 

 

 

CONTEST DIALOG BOX  
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Adjusting the Max Prize Fund amount  

 

If a Cash or Cash Accumulator Contest has had the incorrect amount of total funds 

allocated, or more funds have been assigned, it is possible to adjust the amount 

available. Th is requires the correct level  of rights, and is not  adjusted on the usual 

Contess »Cds`hkr¼ rbqddm- 

 

Hmrsd`c+ fn sn sgd »Rs`shnmr Rtll`qx¼ rbqddm ax oqdrrhmf sgd »Sq`mrlhssdq¼ hbnm- 

 

TRANSMITTER ICON 

 

Rdkdbs sgd »B`rg @u`hk`akd¼ hbnm 'l`jd rtqd xnt `qd knoking at the correct Station if 

you manage multiple locations).  

 

 

SELECT CASH AVAILABL E 
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You will be taken to the Prize screen with a Filter applied (you can adjust this if you 

wish to look at a Contest which is not currently running, or a Contest with a different 

type, e.g. Cash Acc umulator).  

 

 

PRIZE SCREEN WITH FILTERS 

 

Press on the cash  fund you wish to adjust. A dialog box will appear.  

 

 

CASH FUND DIALOG BOX  
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Xnt l`x `citrs sgd `lntms hm sgd »L`w Oqhyd Etmc¼ anw he cdrhqdc- 

 

Oqdrr »R`ud¼ sn jddo sgdnew amount.  

 

Sgd »Ghrsnqx¼ s`b provides information for audit and technical support.  

 

 

PRIZE HISTORY TAB 

 

 

Creating  a Contest ¹  Prize  
 

Enkknv sgd rsdor hm »Creating a Contest ¼ `anud- 

Once you have created the Contest inform ation, a second dialog box wi ll appear, 

inviting you to add detail s of the Prize.  
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ADDING A PRIZE DIALOG  

 

Complete the information from top to bottom, ensuring that the correct Contest 

m`ld hr rdkdbsdc hm sgd cqno cnvm »@u`hk`akd sn¼ ldmt- 

Name  ¹ name of  the prize. Make this easy to  understand for people reading down a 

list. 

Description  ¹ more information about the prize. This information might be used in 

kdssdqr sn oqhyd vhmmdqr+ rn hs¼r ` fnnc hcd` sn l`jd rtqd hs qd`cr d`rhkx- 

Value  ¹ if the prize has a monetary equivalent value, you can put it here.  

Barcode  ¹ if the prize is a physic al prize and you use a barcode scanner for stock 

management, you can add that number here.  

Shipping Deadline  ¹ if the prize needs to be posted by a certain date (e.g. conce rt 

tickets that need to arriv e a few days before the concert), put that information her e. 
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Available To  ¹ links the Prize to a specific Contest ¹ hm sghr b`rd+ »Ftdrr sgd Rntmc¼-

This will not be available to any other contest or ad hoc giveaway.   

Leave bla nk or assigned to a station i f the Prize is allowed to be allocated by any 

team.  

Quant ity  ¹ how many of that Prize there are to give away.  

Supplier  ¹ where to go if there is a query about the Prize. It could be the sponsor, 

`fdms+ bnlodshshnmr sd`lÄ- 

 

Clibj »Bqd`sd¼ sn r`ud- 

 

Tip! If  there is more than one Prize linked to a Contest, then  add the 

`cchshnm`k Oqhydr ax enkknvhmf sgd rsdor hm »Addin g prizes¼ `anud+ ats sghr shld

l`jhmf rtqd sg`s sgd »@u`hk`akd Sn¼ noshnm hm sgd crop -down menu is assigned 

to the Contest you are running . 

 

»@VAILABLE TO¼ OPTION  

 

Tip!  Oqhydr khmjdc sn ` Bnmsdrs trhmf sgd »@u`hk`akd Sn¼ noshnm b`m nmkx ad

awarded during that Contest. Prizes which are linked to the station can be 

given away by teams at  any time. Big prizes (e.g. h elicopter rides; 

smartphones) are usually linked to Con tes ts , as it stops them being given 

away at the wrong time by accident . Smaller prizes (station mugs, t -shirts and 

pens) are usually available to be given away at any time.  Check your local 

rs`shnm¼r oolicy for further information.  
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Creating a Contest ¹ Prize Accumulator  

 

Enkknv sgd rsdor hm »Creating a Contest ¼ `anud+ ats sghr shld rdkdbs Oqhyd

@bbtltk`snq¼ hm sgd cqno cnvm anw- 

 

 

SELECT PRIZE ACCUMULATOR  

 

Once you h ave filled in all the Contest details, oqdrr »Bqd`sd¼ sn r`ue. 
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CREATE PRIZE ACCUMULATOR CONTEST 

 

Xnt vhkk sgdm `tsnl`shb`kkx ad s`jdm sn sgd »@cc Oqhyd¼ ch`knf- 

Fill in the details for the first Prize in the accumulator, making  rtqd sg`s sgd »@u`hk`akd

Tn¼ cqno-down is set correctly.  
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ADD PRIZE INFORMATION  

 

Name  ¹ Prize name  

Description  ¹ what the prize is. This might be used in a letter to the winner, so make 

it easy to read.  

Value  ¹ how much the prize is worth (if applicable)  

Barcode  ¹ if it is a physi cal prize and you tr ack things using barcode scanners, add 

t he number here  

Shipping Deadline  ¹ if the prize must be sent before a certain date  

Available To  ¹ links the Prize to a specific Contest . 

Quantity  ¹ how many of this type  of Prize are available  

Supplier  ¹ person to sp eak to if there is an issue with the Pri ze. 
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Oqdrr »Bqd`sd¼ sn r`ud sgd Oqhyd- 

 

Sn `cc etqsgdq Oqhydr sn sghr @bbtltk`snq+ enkknv sgd rsdor hm »Adding Prizes ¼ `anud+

but this time make sure that you sel ect the correct Cont drs hm sgd »@u`hk`akd Sn¼

drop -down.  

 

Tip!  Hs¼r mns onrrhakd sn bqd`sd ` Cq`v khmjdc sn @bbtltk`snq Bnmsdrsr- 

 

Creating a Liner  

 

Liners are short scripts to promote your Contests, sponsored slots and other 

pr ogrammes on your station.   

They may be linked to a specific Contest or stand alone.  

Liners created the Management module will appear in the Studio module (once they 

have been scheduled).  

Sn bqd`sd ` Khmdq+ fn sn sgd »Khmdqr¼ rbqddm `mc oqdrr sgd »Kntcrod`jdq¼ hbnm- 

 

LINERS SCREEN 
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LOUDSPEAKER ICON  

 

NB Xnt vhkk mddc sn oqdrr sgd »*¼ o`qs ne the icon, rather than the loudspeaker picture.  

 

A dialog box will appear.  

 

 

ADD NEW LINER  
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Name  ¹ Call your Liner something easy to understand ¹ e.g. the competition n ame + 

who should read it.  

Reads Required  ¹ minimum number of on -air reads agreed with t he client.  

Related Competition  ¹ »Mns Qdk`sdc¼ he hs¼r ` fdmdq`k ronmrnq Khmdq- @ksdqm`shudkx+

select the relevant Contest to link the Liner to a specific competition.  

Start Date  ¹ Date and time f rom when the Liner should start to be read on air.  

End Date  ¹ Date and time when the Liner ceases to be relevant (usually when the 

Contest ends).  

Recording r equired  ¹ tick if an audio recording needs to be created to send as proo f 

to the Client (this is fo r information only - recordings are not automatically 

trigge red).  

Script  ¹ text entered here will be available for on -air teams to see in the studio. You 

can change the font, styling and add URL links using the toolbar above the Script 

area. 

Notes  ¹ anythi ng else relevant to this Liner.  

Create  ¹ press to save.  

 

Comokdsd sgd hmenql`shnm `mc oqdrr »Bqd`sd¼ sn r`ud sgd Khmdq- 
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WRITING A LINER  

 

To check or amend  the Liner, click on its name in the Liners menu.  

 














































































































































































































































































































































































































































































































